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CFB Location Example Club
	Sample Audit and Inspection Form

	Item audited or inspected

Observation

Recommended action

Name/Type of club

N/A

Description of Club

N/A

Human Resource Policy is used and followed when hiring staff 

# Regular participants

# Ordinary participants

# Associate participants

# Guests are approved and supervised

Membership restrictions are met

Recreation Assembly requirements are met

Executive members meet regularly

Agenda and minutes are produced and approved for all meetings

Facilities are inspected regularly and are safe 

Equipment is inspected regularly and is safe

Inventories are counted annually

Financial requirements are met and budgets are presented and approved on time

CIP requirements have been confirmed

Use of proper Web site and use of social media

Club fee structure is approved

Club Constitution and by-laws are updated and approved

NPP waiver of liability assumptions of risks and indemnification agreement are signed for high risk activities

Accident Report Forms are filled and submitted for all incidents and accidents

Public responsibilities are met as per A-PS-110-001/AG-002

Non-Public responsibility are met per club constitution and by-laws

Health and Safety requirements are met

Training requirements are met and budgeted

Club President

Date and signature

MCR

Date and signature

Sr Mgr – PSP

Date and signature



